UBND TINH NINH THUAN CONG HOA XA HOQI CHU NGHIA VIET NAM
BQL DU AN PAU TU XAY DUNG Poc lap — Tw do — Hanh phiic

CAC CONG TRINH GIAO THONG

QUY CHE CHI TIEU NQI BO
(Ban hanh kém theo Quyét dinh sé s3 /OD-BQLDA ngay o5 /7/2022 ciia

Ban Qudn Iy dir dn dau tie xdy dung cdc céng trinh giao théng tinh Ninh Thudn)

Chuong I
NHUNG QUY PINH CHUNG

Pi¢u 01. Pham vi diéu chinh:

Quy ché nay quy dinh cdc nguyén tac, noi dung, dinh muc chi ti€u, dbi

v6i cac khoan chi phat sinh tai Ban quan 1y dy an dau tu xay dung cac cong
giao thong tinh Ninh Thuan (sau day viét tat la Ban quan ly giao théng), bao

gom:

1. Chi thudong xuyén giao ty chi:

1.1.Tién luong va cac khoan dong gop theo luong.

1.2. Chi thué chuyén gia thyc hi€n nhi€ém vu ctia Ban quan 1y giao thong.
1.3. Chi hoat dong chuyén mon, chi quan ly.

1.4. Chi thuc hién cac hoat dong dich vu.

1.5. Chi tra 14i tién vay (néu c6).

1.6. Céc khoan chi khac.

2. Chi thuwong xuyén khong giao tu chi:

2.1. Chi mua sam tai san.

2.2. Ché d6 cong tac phi nude ngoai.

2.3 .Ché d6 tiép khach nudc ngoai va hoi thao quéc té & Viét Nam.

Piéu 02. Cac ndi dung, tiéu chuin va dinh mirc chi khong xiy dung

trong qui ché chi tiéu ndi bd (cac ndi dung, tiéu chuin va dinh mirc chi nay
phai thuc hi€én theo dung cac quy dinh hi¢n hanh cia Nha nwérc):

- Tiéu chuan, dinh muc sir dung xe 0 t0;

- Tiéu chuan, dinh mérc nha 1am viéc;

- Tiéu chuan, dinh mirc trang bi di¢n thoai cong vu tai nha riéng;
- Ché d6 cong tac phi nudc ngoai (doan ra);

- Ché do tiép khéach nudc ngoai va hoi thao quéc té tai Viét Nam (doan vao);



- Ché do six dung kinh phi thuc hién nhi¢m vu dot xuét dugc cép 6 thdm quyén glao;

- Ché d9, chinh sach tinh gian bién ché;

- Ché do thué, phi va 1€ phi c6 lién quan;

- Cac khoan chi phi cho cong tac quan 1y du an (khong thude chi dau tu
xay dung co ban),

Piéu 03. Pdi twong 4p dung:

Quy ché nay ap dung ddi véi can bo, vién chirc va nguoi lao dong (sau
ddy goi chung la can bo, vién chirc) thuoc Ban quan 1y giao thong; can bd cua
cac SO, nganh va ca nhan khac co lién quan thyc hién cong viéc ciia Ban quan ly
giao thong.

Picu 04. Muc dich, yéu cau:

- Phu hop vo1 hoat dong cua Ban quan ly giao thong, nhim tao quyén chi
dong, tu quyet tu chiu trach nhiém cho don vi, trude hét 1a Tha trudng don vi
trong viéc: sap xép lai t6 chirc bd may 1am viéc hop 1y, nang cao ning suit lao
dong; quan ly va chi ti€u tai chinh, tang thu nhap cho can bg, vién chuc

- La mot giai phap thuc hanh tiét kiém, chéng lang phi; nang cao ¥ thic
trach nhiém va tao dong luc cong tac cho toan thé bo can bo, vién chirc gbép phan
dam bao hoan thanh t6t nhiém vu dugc giao;

- Khuyén khich cac phong chuyén mén nghiép vu cha dong sap xép, phan
cong can bd, vién chuc theo vi tri cong viéc dé dam bao hiéu qua, hoan thanh
nhiém vu duogc giao, lam co s& thuc hién tinh gian bién ché phu hop voi khoi
luong cong viéc;

- La can cir dé quan ly, thanh toan cac khoan chi tiéu trong don vi, thuc hién
kiém soat ctia Kho bac nha nudc, cua co quan tai chinh va co quan quan 1y cap trén.

Piéu 05. Nguyén tic xiy dung:

Quy ché chi tiéu ndi bd duoc xay dung trén cac nguyén tac:

- Bdm bdo hoan thanh nhiém vu cua Ban quan ly giao thong; can bo, vién
chtc hoan thanh nhiém vu dugc giao trén co s¢ dam bao loi ich cia Nha nudc,
cua tap thé va cua tirng ca nhan theo quy dinh cua phap luét;

- Phi hop yéu cau thyc té va kha nang tai chinh ciia don vi;

- Thao luan céng khai rong rai, trong toan Ban quan 1y giao thong va cO y
kién thong nhét ciia to chirc cong doan.

Piéu 06. Cin cir Phap ly dé xay dung:

- Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 ctia Chinh phu quy dinh
co ché tu chu cua don vi sy nghiépcong lap;
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- Thong tu s6 108/2021/TT-BTC ngay 08/12/2021 cua B§ Tai chinh Quy
dinh vé quan 1y, st dung cac khoan thu tir hoat ‘déng tu van, quan ly du an cua
cac chu dau tu, ban quan 1y du an str dung von dau tu cong;

- Thong tu sO 40/2017/TT-BTC ngay 28/4/2017ctia B6 Tai chinh quy
dinh ché d6 cong tac phi, ché do chi hoi nghi.

- Quyét dinh s6 143/2017/QD-UBND ngay 26/12/2017 ciia Uy Ban nhan
dan tinh ban hanh Quy dinh ché d6 cong tac phi, ché do chi ti€u hdi nghi trén dia
ban tinh Ninh Thuan.

Quyet dinh s6 40/2019/QD-UBND ngay 09/8/2019 cua UBND tinh
Ninh Thuan vé viéc ban hanh Quy dinh mot s6 ndi dung va mirc chi hd tro dao

tao, boi dudng trong nudc dbi véi can bo, cong chire, vién chic trén dja ban tinh
Ninh Thuan.

- Quyét dinh sO 67/2021/Qb-UBND ngay 23/9/2021 cua UBND tinh
Ninh Thuin vé viéc sta ddi, bé sung mot sd diéu cua Quyét dinh sb
40/2019/Qb-UBND ngay 09/8/2019 cua Uy ban nh4n dan tinh Ninh Thuan
Quy dinh mdt sd ndi dung va murc chi hd tro dao tao, bdi dudng trong nudc dbi
vo1 can bg, cong chire, vién chirc trén dia ban tinh Ninh Thuan.

- Quyét dinh s6 24/2021/QD-UBND ngay 01/6/2021 ctia Uy ban nhan dan
tinh Niph Thuan ban hanh Quy dinh khoan kinh phi str dung xe 6 t6 tai cac co
quan, t6 churc, don vi, doanh nghiép nha nudc thude tinh Ninh Thuan.

Pi¢u 07. Ngudn tai chinh:

Nguén tai chinh 1a nguén thu cta Ban quan ly dy an dau tu xay dung cac
cong trinh giao thong tinh Ninh Thuén gom:

- Nguén chi phi quan 1y du 4n duge tinh trong tong mirc dau tu cta cac du 4n
dugc giao nhi€ém vy quan ly va thuc hién theo quyét dinh cua cap c6 tham quyén.

- Khoan thu tir cac khoan phi dugc khau trir va dé lai tir viée thuc hién cac
nhi€ém vu quan ly du &n nhu: tham dinh thiét ké co so, thiét ké xay dung; tham
dinh du toan xay dung va cac hoat dong khac theo quy dinh hién hanh.

- Cac khoan thu cta Ban quan ly du an chuyén nganh nhu: quan ly du an
dugc cac chu dau tu khac “uy nhiém, uy thac theo quy dinh; t chtrc lwa chon nha
thau, giam sat thi cong, 1ap dat thiét bi, tham dinh, tham tra thiét ké, dy toan va
cac hoat dong tu van. Mirc thu theo hop ddng duoc ky két, khong trai voi quy
dinh cua phap luat.

- Khoan thu khi duoc cip c6 thim quyén giao 1am co quan quan 1y nha
nudc dé chuan bi va thuc hién du &n dau tu theo hinh thuc doi tdc cong tu (PPP).

Chuwong Il )
NHUNG QUY PINH CU THE

Piéu 08. Chi thwong xuyén giao tw chi
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1. Chi tién lwong va cac khoin déng gop theo lwong
1.1. Tién lwong theo ngach, béc, chirc vu:

Trong thoi gian Chinh phii chua ban hanh ché do tién luong theo Nghi
quyét sb 27-NQ/TW ngay 21/5/2018 cua Hoi nghi 1an thir bay Ban Chap hanh
trung wong khoa XII vé cai cach chinh sach tién lwong d6i véi can bd, cong
chtre, vién chuce, luc lugng vi trang va nguoi lao dong trong doanh nghiép, Ban
quan ly giao thong chi tra tién luong theo luong ngach béc; cac khoan phu céap
tinh theo luong (gom chie vu; tham nién vugt khung va trach nhiém) dugce tinh
trén co so he so luong, hé sO phu cap chirc vu, phu cdp tham nién vuot khung,
phu cép trach nhiém véi mirc tién lwong co sé chung do Nha nude quy dinh.

Hang nam quy tién lwong theo luong ngach béc; cac khoan phu cép tinh
theo lwong (gém: chirc vy; tham nién vuot khung va trach nhiém) dugc 1ap cung
du toan chi hoat dong ciia Ban quan 1y giao thong.

Tién luong cta can bo, vién chirc hang thang dugc thanh toan trudc ngay
15 hang thang.

Khi nha nuéc diéu chinh cac quy dinh Ve tién luong, thay d6i muc luong
co 80, Ban quan ly giao thong tu dam bao tién luong tir ngudn thu, ngan sach
nha nude khong cip bo sung.

1.2. Chi tién cong

Tién cong tra cho ngudi lao dong gom: hop dong thir viée, bao vé co
quan, tap vu, mic luong chi trd can c trén hop dong lao dong duoc ky gitra
Gidm doc Ban quan 1y giao thong va nguoi lao dong.

1.3. Phu cép lwong

* Phu cép chirc vu:

Hé s phu cdp chirc vu ctia Ban quan 1y giao thong cu thé nhu sau:
- Giam ddc: 0,9

- Phé Giam déc: 0,7

- Truéng phong va tuong duong: 0,5

- Phé Trudéng phong va tuong duong: 0,3
* Phu cép trach nhiém:

- Ké toan truéng: 0,2

- Thu quy: 0,1

1.4. Lam dém va lam thém gio:

Mbi cén bd, vién chirc va nguoi lao dong dang cong tac tai Ban quan 1y
giao thong phai co6 trach nhiém hoan thanh cong viéc dugc giao trong gio hanh
chinh. Trong truong hop dic biét, theo yéu cau ctia Lanh dao Ban quan 1y giao
théng phai 1am dém hodc 1am thém gid vao ngay nghi 1€, thir bay, chu nhat thi
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can bo, vién chirc s& duoc b tri nghi bu; trong trudng hop khong thé giai quyét
nghi bu, can bd, vién chirc dugc tra lwong lam dém, thém gio. Pé ¢6 can clr
thanh toan, nguoi lam dém, thém gid phai 1ap bang ké khai thoi gian va ndi dung
cong viéc c6 xac nhan cua lanh dao phong va phé duyét cia Lanh dao Ban quan
ly giao thong truc tiép quan 1y phong.

a. Nguyén tic:

Tién lvong lam viéc vao bap dém, lélm,thém gio duogc tinh theo $6 gib
thue t€ 1am viéc vao ban dém va s gio thyc t€ lam thém ngoai gio tiéu chuan.
SO gio lam dém, thém gio t61 da khong qua 200 gio/01 nguoi/nam, trong truong
hop vuot qua 200 gio/01 ngudi/ndm, Phong Hanh chinh - Tong hop c6 trach
nhiém 13p ho so trinh cap c6 tham quyén chap thuan trudce khi thanh toan.

b. Can cw tinh va cach tinh:

* Poi v6i tién 1am dém, 1am thém giod theo quy dinh hién hanh.

* Thanh toén tién truc:

Can b0, vién chfrc khi dugc phan cong truc Va‘lq cac nghi 18, tét hodc cac
ngay khac theo yéu cau cua cac co quan c¢6 thim quyén s€ dugc thanh toan chi
phi tryc nhu sau:

- Truc dém: 50.000 ddng/ngudi/gid

- Truc ngdy: 40.000 dong/ngudi/gio

1.5. Trich ldp quy dw phong dé bo sung vio quy tién luong ciia nim sau:

Can ¢t vao quy tién lwong thyuc hién, Ban quan 1y giao thong trich lap quy
du phong dé b6 sung vao quy tién luong cta nim sau, muc trich toi da 17% quy
tién lvong thuc hién.

Viéc trich 1ap Quy du phong tién lwong dam bao sau khi trich 1ap, Ban
quan 1y giao thong phai c6 chénh 1éch thu 16n hon chi.

Trong truong hop trong nam Ban quan 1y giao thong khong c6 chénh 1éch
thu 16m hon chi thi khong dugc trich du 17%.

Truong hop nam trudce lién }(é Ban quan ly giao thong co trich Quy du
phong tién lwong ma sau 6 thang, k& tir ngay két thuc ndm tai chinh, Ban quan ly
giao thong chura str dung hodc str dung khong hét thi phai hoan nhap du phong.

1.6. Chi thué chuyén gia, can by qudn ly:

Can ctr yéu cau thyc té, muc gia thuc té trén thi trudng, kha nang tai
chinh, Giam doc Ban quan ly giao thong sau khi thoa thuan duoc quyét dinh
mure chi cy theé twong xung voi nhiém vu duge giao trén co s¢ thoa thuén bang
hop dong véi nguot du kién thué.

2. Cac khoan doéng gop

- Bao hiém x4 hoi: mtrc dong 25%, trong d6: Ban quén 1y giao thong dong
17%; cén b9, vién churc dong 8%.
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- Bao hiém y té: mtrc dong 4,5%, trong d6: Ban quéan 1y giao thong dong
03%; can bg, vién chirc dong 1,5%.

- Bao hiém that nghiép: mirc dong 02%, trong d6: Ban quan 1y giao thong
dong 01%; cén bo, vién churec dong 1%.

- Bao hiém TNLD- BNN: mirc déng 0,5%, trong d6: Ban quan 1y giao
thong dong 0,5%.

- Kinh phi cong doan: mtrc dong 02%,trong d6: Ban quan 1y giao thong
dong 02%;

3. Chi hoat dong chuyén mon, chi quan ly
3.1. Chi cong tac phi:

Cong tac phi la khoan chi phi de tra cho nguo1 di cong tac trong nude bao
gom: Chi phi di lai, phu cdp luu tra, tién thué phong nghi noi dén cong tac, cude
hanh 1y va tai liéu mang theo dé 1am viéc (néu co).

a. Doi twong:

- Cén b, vién chirc, lao dong hop ddéng dang cong tac tai Ban quan ly
giao thong.

- Can b, cong churc, vién chuc cua cac S&, Nganh; cac ca nhan khac khi
di cong tac lam nhiém vu cong viéc cua Ban quan ly giao thong.

b. Nguyén tic:
* Céc diéu kién dé duoc thanh toan tién cong tac phi:
- Buge Giam d6c Ban quan 1y giao thong cir di cong tac hodc co Gidy moi clia
noi dén cong tac;
- Thuc hién ding nhiém vu duoc giao;
- C6 du chtng tir dé thanh toan theo quy dinh.
* Nhirng truong hop sau day khong dugc thanh toan céng tac phi:
- Thoi gian diéu tri, diéu dudng tai co so y té, nha diéu dudng, dudng sirc;

- Nhiing ngay hoc ¢ truong, 16p dao tao tap trung dai han, ngan han di
dugc huong ché do ddi véi can bo di hoc;

- Nhitng ngay lam viéc riéng trong thoi gian di cong tac;

- Nhitng ngay duogc giao nhié,m vu thu:(‘mg tra hO?_C biét phéi tal1 mot dia
phuong hodc co quan khac theo quyét dinh cia cap c6 tham quyén.

c. Thanh todn tién chi phi di lai:

c.1. Thanh toan theo héa don thuc té:

- Nguoi di cong tac dugc thanh toan tién chi phi di lai bao gom: Chi phi
chiéu di va vé tir nha hodc co quan dén san bay, ga tau, bén xe; vé mdy bay, vé
tau, xe van tai cong cong dén noi cong tac va theo chiéu nguoc lai;
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- Chi phi di lai tai dia phuong noi dén cong tac: tir chd nghi dén chd lam
Viéc, tir sdn bay, ga tau, bén xe v€ noi nghi (luot di va lugt ve);

- Cudc, phi di chuyén bang phuong tién dudng bo, duong thity, duong
bién cho ban than va phuong tién ctia nguoi di cong tac;

- Cude tai liéu, thiét bi, dung cu (néu c0) phuc vu truc tiép cho chuyén di
cong tdc ma nguoi di cong tac da chi tra;

- Cu6c hanh 1y ctia ngudi di cong tac bang phuong tién mdy bay trong
truong hop gid vé khong bao gobm cudce hanh 1y mang theo.

Truong hop su dung phuong tién di lai cua co quan hodc co quan, don vi
noi dén cong tac da bo tri phuong tién van chuyén thi ngudi di cong tac khong
dugc thanh toan cac khoan chi phi nay.

Can ci tinh chat cong viéc va dia diém cta chuyén di cong tac, Giam déc
Ban quan 1y giao thong xem xét xét duyé€t cho can bg, vién chirc va nguoi lao
dong hop dong dugc di cong tac bang phuong tién may bay, tau hoa, xe 6 t0
hoac phuong tién cong cong hoac cac phuong ti¢n khac.

Can b9, vién chirc va nguoi nguoi lao dong hop d6ng khi di cong tac bang
may bay chi str dung hang ghé thuong; trong truong hop vi ly do déc biét phai st
dung hang ghé thuong gia phai bao cdo xin ¥ kién Giam ddc Ban quan 1y giao
thong trude khi thuc hién.

Pbi voi nhitng ving khong c6 phuong tién van tai cia to chirc, ca nhan
kinh doanh véan tai hanh khach theo quy dinh cta phap luat ma ngudi di cong tac
phai thué phuong tién van tai khac thi ngudi di cong tac dugc thanh toan tién
thué phuong tién theo hop dong thué phuong tién hoic gidy bién nhan véi chu
phuong tién

Chung tur va mire thanh toan: Theo gia ghi trén vé, hoa don, chimg tir mua
ve hop phap theo quy dinh cua phap luat hodc gidy bién nhan cua chu phuong
tién; gia vé khong bao gom cgic chi phi dich vu khéac nhu: tham quan du lich, cac
dic}l vu dac biét theo y€u cau. Riéng chung tir thanh toan vé mdy bay ngoai
cuong ve (hoac ve dién tir) phai kem theo thé 1én may bay.

C.2. Thanh todn khodn kinh phi sir dung 6 t6 khi di cong tdc, khodn tién tw
tuc phwong tién di cong tac

Péi tuong thuc hién khoan:

- Chirc danh c6 hé s6 phu cép chirc vu lanh dao tir 0,7 dén 0.9.

- P6i v6i can bd, vién chuce khi di kiém tra cong trinh & xa, di v6i sb
lwong nhiéu nham bao dam an toan khi tham gia giao thong, Ban quan ly giao
thong bé tri xe chd di. Trong truong hop khong b tri dugc xe ché di, can bd
vién chirc va nguoi lao dong duoc thanh toan khoan kinh phi sir dung xe 0 td

nhu sau:
*Hinh thurc khoan theo Km thuc té:

Murc khoan Téng s6 km thuc Pon gia
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(d6ng/chuyén = té cua ting chuyén X khoan
cong tac) cong tac (km) (dong/km)
Trong do:

+ Tong s6 km thuce té clia timg chuyén di cong tac dugc xac dinh trén co
s& khoang céach thuc t€ ctia 16 trinh di chuyén ngan nhat tir co quan dén dia diém
cbng tac

+ Pon gia khoan (d6ng/km): 10.000 déng/k{n (don gia binh quan tur km
thur 31 tré 1€n cia cac hang taxi loai 04 cho ngdi pho bién tai dia phuong)

*Hinh thirc khoan gon:

Puoc 4p dung d6i vai tat ca cac chic danh hodc ap dung doi véi timg
chtrc danh. Chi ap dung trong truong hop di cong tac thuong xuyen trong thang
(téng sd ngdy di cong tac chiém trén 50% tong sd ngdy lam viéc trong thang
theo quy dinh cua Bg luat lao dong)

Mitrc khoan duoc xac dinh nhu sau:

Mirc khodn S6 km di cong tac Don gia
(ddng/chuyén _ binh quan hang khoan
cong tac) thang (km) (ddng/km)
Trong do:

+S6 km di cong tac binh quan hang thang

Truong hop ap dung cho tat ca cac chirc danh: duge xac dinh trén co sé
tong s0 km di cOng tac thuc té ctia 12 thang trong nam trudc khi ap dung khoan
clia tat ca cac chirc danh ap dung khoan chia tong s chic danh ap dung khoan
chia cho 12 thang.

Truong hop ap dung cho tung chire danh: duge xac dinh trén co s6 téng
s6 km di cong tac thyuc té cua 12 thang trong nam trude khi ap dung khoan cta
chtrc danh &p dung khoan chia cho 12 thang.

+ Pon gia khoan (d6ng/km): 10.000 déng/kgn (don gia binh quan tur km
thir 31 trd 1€n cua cac hang taxi loai 04 cho ngdi pho bién tai dia phuong)

Luu y: Truong hop chic danh ap dung hinh thire khoan gon thi khong
thue hién khoan cong tac phi thuong xuyén hang thang theo ché d6 khoan cong
tac phi quy dinh tai Quy ché nay.

* Khoan tién ty tic phuong tién c4 nhan cho can bd quan 1y du an dé di
cong trinh.

+ Pdi v6i cac can bo quan 1y du 4n sir dung phuong tién ca nhan dé di
cong trinh thi dugc co quan thanh todn khoan tién tu tic phuong tién cé nhan
v6i diéu kién, cong trinh cach try s¢ co quan tir 10km tro 1én (d6i véi cac x4
thudc dia ban kinh té kho khin, ddc biét khé khan theo Quyét dinh cua Thu
tuéng chinh pha) va tir 15km tré 18n (461 voi cac x4 con lai) thi dugc thanh toan
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khoan tién ty tic phuong tién bang 1,0 lit xing /30 km tinh theo khoang cach dia
gi61 hanh chinh va gia xang A92 dugc tinh tai thoi diém thanh toan.

+ Thoi gian di cong trinh cua can bo quan ly du an trong 01 tuan khong
qua 03 ngay va trong 01 thang t61 da khong qua 10 ngay.

+ Truong phong, Pho Truong phong phu trach bo phén co trach nhiém
xéac nhan chi tiét vé thoi gian, quing dudng di cong trinh cho timg can bd  quan
ly du an; di ngay ndo thi xac nhin ngay ngdy d6 va chiu trach nhiém vé tinh
chinh xac cua viéc xac nhan.

+ Lanh dao Ban phu trach phong xac nhan tong thé timg thang cho ting
can by quan ly du an sau khi da dugc Trudéng phong , Pho Trudng phong xac
nhan dé lam co s6 thanh toan.

d. Thanh todn phu cdp lwu triz:

Phu cap luu tra 1a khoan tién hd tro thém cho ngudi di cong tac ngoai tién
lwong do co quan, don vi ctr ngudi di cong tac chi tra, duoc tinh tir ngdy bat dau
di cong tac dén khi két thuc dot cong tac trd vé co quan (bao gdm thoi gian di
trén dudng, thoi gian luu tra tai noi dén cong tac).

- Muc phy cap luu tri dé tra cho ngudi di cong tac ngoai tinh 1a: 200.000
dong/ngudi/ngay

- Muc phu cap luu tra dé tra cho nguoi di cong tac trong tinh 1a: 80.000
dong/nguoi/ngay

Mittc phu cép di cong tac trong tinh chi ap dung cho truong hop di cong
tac co do dai quang duong tur co quan dén noi cong tac t6i thiéu 10 km dbi voi
cac x4 thudc dia ban kinh té xa hoi kho khan theo cac Quyet dinh cta Thu tudng
Chinh phu, dbi voi cac xa con lai tdi thiéu 15 km.

Chung tir 1am can ctr thanh toan phu cap luu tra gdm: Gidy di duong c6
dong diu ctua Ban quan 1y giao thong va ky xac nhan déng dau ngay dén, ngay di
clla co quan noi can bg dén cong tac hoac cua khach san, nha khach noi luu tra.

e. Thanh todn tién thué phong nghi tai noi dén céng tdc:

Can b9, vién chirc va nguoi lao dong hop ddng duogc cur di cong tac khi co
phat sinh viéc thué phong nghi noi dén cong tac thi duoc thanh toan tién thué
phong nghi theo mot trong hai hinh thirc: thanh toan theo hinh thirc khoan hodc
thanh toan theo hoa don thuc té.

Truong hop dugc co quan, don vi noi dén cong tac bo tri phong nghi
khong phai tra tién, thi can bg, vién chirc va nguoi lao dong hop dong duge cur
di cong tac khong dugc thanh toén tién thué phong nghi.

* Thanh toan tién thué phong nghi theo hod don thyc té.

- D1 cong tg’tc tai cac quan, thanh phé thudc thanh phé truc thudc trung
uong va thanh pho la do thi loai I thudc tinh muc gia thanh toan tién phong ngu
la: 900.000 dong/ngay/phong theo tiéu chuan 02 ngudi/phong.
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- D1 cong tac tai cac vung con lai: mic gia thanh toan tién phong ngu la:
600.000 dong/ngay/phong theo ti€u chuan 02 nguoi/phong.

- D1 cdng tac cac vung trong tinh duoc thanh toan mirc gia thué phong
ngu 1a 300.000 dong/ngay/phong theo ti€u chuan 02 ngudi/phong.

Truong hop di cong tdc mot minh hodc doan cong tadc co 1é nguoi khac
gidi (dbi véi cac can bo vién chirc con lai), thi duoc thanh toan tién thué phong
nghi theo mirc tién thué phong cua nhitng ngudi di ciing doan (theo tiéu chuan
02 nguoi/phong).

_Cac mure chi thanh toan tjén thué phong nghi tai khoan nay la mirc chi da
bao gom cac khoan thué, phi (néu co) theo quy dinh cta phap luét.

Chung tir 1am cin ctr thanh thanh toan tién thué phong gom: gidy di
duong c6 dong dau cua don vi va ky xac nhan dong dau ngay dén, ngay di cua
CO quan noi can bo dén cong tac (hodc cua khach san, nha khach noi luu trr) va
hoa don hop phap.

* Thanh toan tién thué phong nghi theo hinh thirc khoén:

- D1 cong tac ¢ quén, thanh pho thudce thanh pho tryc thude trung wong va
thanh pho 1a do thi loai I thude tinh, mtrc khoan: 400.000 dong/ngay/nguoi.

- bi céng’ tac tai huyén, thi xa thudc thanh phé) truc‘thu(f)c trung wong, tai
thi xa, thanh phd con lai thude tinh, mirc khoan: 300.000 dong/ngay/ngudi.

- bi cong tac tai cac ving con lai, mic khoan: 250.000 dong/ngay/ngudi.

- Pi cong tac tai cac ving trong tinh, mirc khoan: 120.000 d6ng/ngay/ngudi.

* Truong hop nguoi di cong tac phai hoan thanh cong viéc dén cudi ngay,
hoac do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, 6t0) tur 18gi0
dén 24 gio cung ngay, thi dugc thanh toan tién nghi cua ntra ngay nghi thém
(Bao gom ca hinh thirc thanh toan khoan va thanh toan theo hoa don thuc te)

f. Thanh toan khoan cong tac phi theo thang:

Can b, vién chirc va lao dong hop dong thuong xuyén phai di cong tac
luu dong trén 10 ngay/thdng dugc thanh toan theo cac mirc khoan nhu sau:

- Giam ddc Ban: 300.000 d6ng/thang.
- Phé Giam ddc Ban: 300.000 dong/thang
- Can bd quan 1y du an, chuyén gia: 300.000 dong/thang.
- B6 phan ké toan, van thu: 300.000 dong/thang.
- Nhan vién van phong, lai xe: 250.000 dong/thang.
- Chuyeén gia: 300.000 dong/thang.

Cén bo, vién chirc va lao dong hop dong dugce hudng khoan tién cong tac
phi theo thang, néu dugc Lanh dao Ban quan 1y giao thong cu di thuc hi¢n
nhiém vu theo cac dot cong tac cu thé, thi dugc thanh toan ché do cong tac phi
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theo quy dinh tai Quy phé nay; dong thoi van duoc huéng khoan tién cong tc
phi khoan theo thang néu di cong tac luu dong trén 10 ngay/thang.
4. Chi tiéu hoi nghi
Péi tuong ap dung: Hoi nghi so két va tong két chuyén dé, hoi nghi tong

két nim, hoi nghi tdp huan trién khai nhiém vu cong tac, hoi nghi can b, vién
chtrc hang nam.

Thoit gian td chure cac cudc hoi nghi:

- Hoi nghi tong két nim khong qué 01 ngay;

- Hop so két‘, tong két chuyén dé tir 01 dén 02 ngay tuy theo tinh chat va
noi dung chuyén de;

- Hop tap huén, trién khai nhiém vu cong tac tur 01 dén 03 ngay tuy theo
tinh chat va n01 dung chuyén de;

* NO1 dung chi va muec chi:

Theo quy dinh hién hanh.

5. Chi thanh toan vin phong pham

- Vit tu van phong bao gém: Cong cu, dung cu vin phong, ti tai liéu, ban
ghé, sach va tai liéu dung cho chuyén mén, van phong pham.

- Vin phong pham dugc thanh toan theo thuc té phét sinh va cin cir theo
hoa don hop 1y, hop 1€.

- Trudce khi mua vat tu van phong phai ¢6 du tru dugc Thu trudéng don vi
phé duyét; du tru duoc lap trén co s¢ nhu cau cla timg c4 nhan, ting phong
chuyén moén phu hop voi nhu cau cong tac. Vin phong pham phai duoc mé sd
theo ddi tinh hinh nhap, xuat, ton. Khi trinh duyét dy tri mua vin phong pham
phai kem theo bao c4o str dung van phong pham dot trudce.

- Sir dung vat tu van phong phai ding muc dich, tiét kiém. Khéng dung
vat tu van phong vao muc dich ca nhan.

- B6 phan vin thu c¢6 quyén tir chdi viée pho to, cung cap vat tu vin phong
khi phat hién cac cd nhan st dung vat tu van phong lang phi, khong ding muc dich.

6. Chi thanh toAn thong tin, tuyén truyén, lién lac

a. Sw dung dién thoai:

Don vi thanh toan cudc phi dién thoai ban lam viée, dién :[hoai di dong va
dién thoai nha riéng cua Lanh dao Ban quan 1y giao thong, cu thé nhu sau:

- Cudc dign thoai phong lam viéc thanh toan trén co s& héa don chung tur
hop 1y, hop 1¢.

- Cudc dién thoai di dong cua Giam doc Ban quan ly giao théng duoc
thanh todn trén co s¢ hoa don chung tir hop 1y, hop 1€ nhung t0i da khong qua
500.000 dong/thang, di¢n thoai nha riéng dugc khoan t61 da 100.000d6ng/thang
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Mittc thanh toan trén da bao gom cudc thué bao; viéc thanh toan khong
duogc bu trur gitra cac thang.

b. Cac khoan chi khac: Cudc phi buu chir}h, fax, internet, sach, bao, tap
chi, tai liéu... Quan 1y va thanh toan theo thyc t€ phat sinh trén co s hoa don
ching tir hop 1y, hop 1€.

7. St dung xe 6 t6 va cac dich vu cong cong phuc vu cong tac:

Dich vu cong cong bao gom: dién sinh hoat, nudc sinh hoat, vé sinh moi
truong, nhién li¢u xe 6 t6, khoan phuong ti¢n, cac dich vu khac.

- Sur dung xe 6t6 cua co quan: chi thanh toan tién nhién liéu xe phuc vu
cong viéc cua don vi, vdi dinh mirc khoan cho xe 85P - 0469 la 20lit/100km va xe
85E - 0126 14 171it/100km. Chimg tir thanh toan gdm: 1énh diéu dong xe co xac
nhan cta nguoi st dung xe vé quing duong di di va hoa don tai chinh hop 18.

- Céc khoan chi vé dién sinh hoat, nudc sinh hoat va vé sinh méi truong
va cac dich vy khac dugce thanh toan theo thuc t€ phat sinh trén co s& cac chung
tur, hoa don hop 1y, hop 1€.

8. Thanh toan cac khoan chi thué mwon:

Chi thué muon bao gém: Thué phuong tién di lai, nha lam viéc, thiét bi
phuc vu céc loai, dugc thanh toan theo nhu cau thuc té phat sinh va phai dam
bao dung qui dinh hién hanh.

9. Swra chira tai san:

Stra chita tai san ciia Ban quan 1y bao gdm: sira chita xe 6t6, may moc,
thiét bi phuong tién lam viéc, stra chita nho tru s¢ nha lam viéc. Khi gia tri sura
chita 16n hon 2.000.000 dong (hai triéu dong), trude khi tién hanh stra chita phai
lap dé xuét trinh lanh dao duyét, 1ap du tri, bao gia, ky két hop ddng theo quy
dinh hién hanh. Khi stra chita xong phai 1ap bién ban nghiém thu, thanh 1y hop
d6ng va khi thanh toan phai c¢6 chung tir hop 1y, hop 18é.

10. Chi phi khac:

, Gom céc khoan chi: nop thué, phi, lé,phi, bao hiém tai san va phuong tién,
tiép khach ... dugc thanh toan theo thyc t€ phat sinh trén co so hoa don ching
tor hop 1y, hop 1€. Cac khoan chi nay do Thu trudng don vi quyét dinh.

Picu 09. Sir dung két qua hoat dong tai chinh trong nim

Két thiic nam tai chinh, sau khi hach toéu} dﬁy du cac khoén thu, chi
thuong xuyén giao ty chu, trich khau hao tai san ¢6 dinh, ndp thué va cac khoan
ndp ngan sach nha nude theo quy dinh, phan chénh I¢ch thu 16n hon chi thuong
xuyén giao ty chu (n€u co) dugce st dung theo thir ty nhu sau:

1. Trich lap Quy phit trién hoat dong sw nghiép: trich 25%;

2. Trich lgp Quy bé sung thu nhdp:

- Truong hop ap dung tra tién lwong theo ngach, béc, cac khoan phu cép
tinh theo lwong (gdom: chirc vu; thadm nién vuot khung va trach nhiém) véi mirc
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tién luong co s chung do Nha nudc quy dinh: trich 1ap Quy bd sung thu nhép do
Thi trudong don vi quyét dinh muc trich phu hop (khong khéng ché muc trich),
sau khi trao d6i voi Ban chap hanh Cong doan cung cap.

- Khi 4p dung ché do tién luong do Chinh phu quy dinh theo Nghi quyét s6
27-NQ/TW c6 hiéu luc thi hanh: khong trich 1ap quy bd sung thu nhap.

3. Trich lgp Quy khen thuong, Quy phiic lpi: muc trich dbi vé6i 02 (hai)
quy nay to1 da khong qua 03 (ba) thang tién luong, tién cong thuc hién trong
nam.

4. Phan chénh léch thu lon chi con lgi (néu c0): sau khi da trich 1ap céc
quy theo quy dinh duogc bd sung vao Quy phat trién hoat dong su nghiép.

Piéu 10. Sir dung cac quy:

1. Quy phat trién hoat dong sw nghiép:

Quy phat trién hoat dong sur nghiép dugce su dung cho cac myc dich sau:
dau tu xay dung, cai tao, nang cap, stra chita co sO vat cht; mua sam trang thiét
bi, phuong tién lam viéc; phat trién nang luc hoat dong sy nghiép; chi ap dung
tién bg khoa hoc k¥ thuat cong ngh¢; dao tao, nang cao nghi€p vu, chuyén mon
cho can bg, vién chirc va nguoi lao dong dang cong tac tai Ban quan ly giao
thong; mua ban quyén tac pham, chuong trinh.

a. Pau tw xdy dung, cdi tao, ning cdp, sita chira co sé vit chit:

Hang ndm cén ct nhu cau thuc té ciia co quan, Phong Hanh chinh - Tong
hop C(:) trach nhiém, ,trién khai thuc hién dung quy dinh hién hanh; kinh phi theo
hop dong dugc ky két.

b. Mua sdm trang thiét bi, phwong tién lam viéc:

Cian cir nhu ciu cia ting phong chuyén mén nghiép vu, Phong Hanh
chinh - Tong hop c6 trach nhiém, trién khai thyc hién dung quy dinh hién hanh;
kinh phi theo hop dong duoc ky két.

c. Phdt trién ning lwc hoat déng sw nghiép:

d. Chi tién by khoa hoc ky thudt cong nghé:

c. Ho tro dao tao, ning cao nghi¢p vu chuyén mon cho cdn bg, vién
chire va nguwoi lao dong:

Cong tac dao tao, nang cao nghi¢p vu chuyén mén cho can b9, vién chirc
va nguoi lao dong dang cong tic tai Ban quan 1y giao thong nham muc dich:

- Néng cao trinh dg, nang lyc cdng tac cta can bo,vién chirc va nguoi lao
dong nham phuc vu cho sy nghiép phat trién cia co quan Ban quén 1y giao thong;

- Tao nguon can bo 1au dai, dam bao su On dinh, ké thira va phat trién dQl
ngii can b, vién chuc theo hudng chuyén sau, chuyén nghiép, nang cao chat
luong va hi¢u qua hoat dong ctia Ban quan 1y giao thong;
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- Tao di€u kién dé€ can bd vién chuc yén tam xac dinh tot trach nhiém deé
phuc vu cong tac lau dai tai co quan Ban quan ly giao thong.

c.1. Tdp hudn ngdn ngay

- Can b9, vién chire va nguoi lao dong duoc cir tham gia cac 16p tap huén
ngan ngay dé cap nhat cac chinh sach, ché do méi phai co Quyét dinh cua Giam
dbe Ban quan ly giao thong; chi phi tham gia tap huén duoc thanh toan theo quy
dinh vé ché do cong tac phi.

- Can by, vién chirc va nguoi lao dong trong thot gian tham gia tap huén
dugc huong du lvong (bao gom thu nhap tang thém).

c.2. C&c Idp dao tao, boi dwing dai han

- Cian ctr vao nhu cau cong viéc clia co quan Ban quan 1y giao thong,
nguyén vong cia can bd, vién chirc va ngudi lao dong, Giam déc Ban quan 1y
giao thdng sau khi ban bac véi Cap ty Chi bd, Tap thé Lanh dao Ban quan ly
giao théng, Ban chip hanh Cong doan dé quyét dinh viéc cir ngudi di hoc.

- Viéc ctr can b, vién chuc di hoc duge thé hién bang Quyét dinh, trong
quyét dinh phai thé hién rd cac khoan dugc co quan Ban quan 1y giao thong hd tro.

- No1 dung hd trg, muc hd trg trong nudc, cu thé nhu sau:

+ Chi phi dich vu dao tao va cac khoan chi bét bude phai trd cho cac co sé
dao tao: duogc thanh toan 100% theo hoa don cia co s dao tao noi dugc cir di
dao tao hoac theo hop dong cu thé duogc ky két;

+ Chi hd trg kinh phi mua tai liéu hoc tap bat bude: duoc thanh toan theo
chung tir thuc té nhung khéng qua:

++ 900.000 dong/ngudi/nam hoc ddi véi cac trudng hop hoc sau dai hoc
hoac tuong duong.

++ 800.000 déng/ngub’i/ném hoc ddi véi cac truong hop hoc dai hoc hoac
tuong duong.

++ 1.000.000 dong/ngudi/khda hoc dbi véi cac trudng hop hoc cao cap 1y
luan chinh tri hodc twong duong.

++ 500.000 dépg/nguc‘ri/khéa hoc dbi véi cac truong hop hoc trung cép 1y
luan chinh tri hodac boi dudng kién thirc quan ly nha nude chuong trinh Chuyén
vién cao cap.

~ ++300.000 dong/nguoi/khda hoc doi voi cac trudng hop hoc boi dudng
kién thirc quan 1y nha nudc chuong trinh Chuyén vién chinh.

~ ++150.000 dong/ngudi/khoa hoc dbi voi cac trudng hop hoc bdi dudng
kién thurc quan 1y nha nudc chuong trinh Chuyén vién, Can su.

++ 80.000 dong/nguoi/khéa hoc ddi véi cac truong hop hoc bdi dudng
ngin han (dudi 01 thang) hodc bdi dudng khéc, truong hop hoc tir 02 khoa bdi
dudng tré 1én/nam (khong bao gdm céc khoa bdi dudng 16p trung cdp 1y ludn
chinh trj hodc bdi dudng kién thirc quan 1y nha nudc chuong trinh Chuyén vién
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cao cap, Chuyén vién chinh va Chuyén vién, Can sy) dugc thanh toan khong qua
2.000.000 dong /nguoi.

+ Chi hd trg mot phan tién an trong thoi gian di hoc tap trung:

++ Ngoai tinh: 50.000 ddng/ngudi/ngay, theo lich cia co sd dao tao, ké ca
thur bay va chu nhat.

. *++ Trong tinh cho nhing ngay thyc hoc tai co s dao tao: 20.000
dong/ngay/nguoi.

+ Chi ho tro di lai:

++ Ngoai tinh: thanh toan theo quy dinh vé khoan tién tau, xe di cong tac:
bao gdm mot luot: di va vé/khda dao tau, boi dudng va nghi 1€, Tt trong thoi
gian dao tao, boi dudng (néu co).

++ Trong tinh: 50.000 ddng/ngudi/lugt di va vé nhung khéng qua
200.000 déng/ngudi/kh(')a hoc, dot hoc theo lich tap trung ctia co s& dao tao va
chi 4p dung ddi véi truong hop dang ky ho khau thudng tra ¢ xa dic biét kho
khan, thon dac biét kho khan.

+ Chi hd tro thanh toan tién thué chd nghi trong nhimg ngay di hoc tap
trung tai co s& dao tao (trong truong hop co sd dao tao va don vi té chirc dao tao
xac nhan khong bo tri duoc chd nghi):

++ Ngoai tinh: 90.000 dong/ngudi/ngay, theo lich ciia co so dao tao, ké ca
thir bay va chu nhat.

++ Trong tinh: 50.000 dong/ngay/ngudi, ap dung ddi véi truong hop dugc
ctr dén hoc tai co s ddo tao, boi dudng ¢ khoang cach dén noi ding ky ho khau
thuong tra ciia c4 nhan xa hon khoang cach tir co quan cong tac dén noi dang ky
h6 khau thuong tra cla ca nhan trén 30 km.

+ Chi hd tro can bd, Viél’l,Chlrl’C 1a ntt, 1a nguoi dan toe ‘ghiéu ) g‘luqc cu di
dao tao theo cac chinh sach, ché d6 quy dinh cua phap luat vé binh dang gioi va
cong tac dan toc: 500.000 dong/thang; néu dang nudi con nho dudi 36 thang thi
dugc ho trg thém: 50.000 dong/thang.

- Cac khoan hd tro, khuyén khich khac:

+20.000.000 ddng/ngudi tét nghiép Thac sy hodc trong duong;

+30.000.000 ddng/ngudi tt nghiép Tién sy hodc twong duong;

+ 400.000 dong/nguoi/khoa dbi véi truong hop di hoc 16p dao tao tap
trung tir da 01 nam tro 1€n tai cac co s& dao tao tr Hué tré ra;

_ *+300.000 dong/ngudi/thang hoc tap trung lién tuc ¢ ngoai tinh, 150.000
dong/ngudi/thang hoc tap trung lién tuc ¢ trong tinh doi voi truong hop la nir
gid1 c6 con nhd dudi 06 tudi;

~ Cén by, vien chuce trude khi tham gia khoa hoc phai ky cam két sau khi
két thuc khoa hoc thoi gian lam vi¢e t61 thi€u tai don vi 1a nam (05) ndm mai
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dugc chuyén cong tac (trir trudng hop cd yéu ciu clia co quan nha nudc ¢ tham
quyén va dugc Giam doc Ban quan ly giao thong chap thuén).

2. Quy bo sung thu nhép:

Phuong 4n tra thu nhap tang thém cho ca nhan theo nguyén tic nguoi nao
c6 hiéu qua cong tac cao thi duoc huong cao hon va nguoc lai; phuong an tra
thu nhép ting thém dua trén tién luong cap bac chic vy, hi¢u suit cong tac cua
ting can bd duoc phan cong dé tir d6 xay dung hé sb thu nhdp ting thém cho
tung can b, vién chuirc cho phu hop.

- Thanh toan thu nhap ting thém: cudi nim (thang 12) sau khi xac dinh
mic thu nhip ting thém trong nim, tién hanh xay dyng phuong an chi tra thu
nhap tdng thém cho tung can bo, vién chirc; s6 thu nhap tdng thém con lai cua
ting can bo, vién chuc (sau khi trir s6 Gmg trude thu nhap ting thém va céc
khoan ng khac (néu c6) Giam ddc Ban quan 1y giao thong c6 trach nhiém chi tra
dut diém trong thang 1 cta nam lién ké.

- Thuong dinh ky sau khi két thuc nam: ddi véi can bg, vién chuc va
nguoi lao dong dugc xét theo mirc do hoan thanh cong viéc trong nam (theo cac
hinh thtic xép loai: loai A, loai B, loai C). Mirc chi dua trén co so Bién ban hop
xét gitta Giam doc Ban quan 1y giao thong, Hoi dong thi dua khen thuong cua
Ban quan 1y giao thong va Ban chap hanh Cong doan clng cép.

* Cac truong hop sau day khong duoc thanh toan thu nhap ting thém, gom:

- Béi voi nhitng nguoi dang trong thoi gian di hoc cac 16p dao tao dai han
v0i thoi gian tép trung tir mot nam tré 1en (co Quyet dinh ctr di hoc) chi dugc
thanh toan tién luong cap bac, chtrc vu. Tuy nhién: ddi v6i truong hop trong thoi
gian di hoc nhung van hoan thanh cong viéc dugc giao hoac do Giam dbc Ban
quan 1y giao thong diéu dong vé dé giai quyét cong viée co quan thi duoc thanh
toan thu nhap tang thém tuong tmg vai thoi gian lam viéc.

- Poi voi cac ca nhan nghi phép nam, nghi viéc huong trg cap thai san,
hudng trg cap bao hiém xa hoi vi 6m dau dai ngay, nghi viéc khong luong vi ly
do ca nhan, nghi viéc do tam dinh chi cong tac dé kiém diém, dé xem xét ky luat
hodc trong thot gian bi truy ctru trach nhiém hinh sy, thoi gian khong hudng thu
nhép tdng thém tuong ing vdi thoi gian phat sinh sy viée.

3. Chi Quy khen thwéng va phuc lgi:
a. Quy khen thuong:

- Quy khen thuong dung dé thuéng cudi nim, thuéng dinh ky, dot xuat
cho tép thé, cd nhan trong va ngoai co quan Ban quan ly giao thong theo hi¢u
qua cong viéc va thanh tich dong gbp vao hoat dong cua Ban quén ly giao thong.

- Can b9, vién churc va nguoi lao dong dang cong tac tai Ban quan ly giao
thong khi dugc cap c6 tham quyén khen thudéng thi mirc khen thudéng theo quy
dinh hién hanh cua Nha nudc.

b. Quy phuc lgi:
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Quy phuc lgi dugc stir dung trong cac truong hop sau:
b.1. Xay dung, swa chita cac cong trinh phuc lgi

Cin ¢t nhu cau thuc té, Giam doc Ban quan ly giao thong thong nhat VOl T6
chirc Cong doan dé quyét dinh, muc chi cin it vao hop dong véi nha cung cap.

b.2. Gép mét phin von dé dau tw xdy dung cdc cong tinh phiic loi
chung trong ngdnh hodc cac don vi khac:

Can ct nhu cu thuc té, Giam dbc Ban quan 1y giao thong thong nhat My! T
chirc Cong doan dé quyét dinh, murc chi cin it vao hop dong véi nha cung cap.

b.3. Chi cho cdc hoat dpng phiic lpi tip thé ciia ngwoi lao dpng:
a. Chi thanh toan nghi phép:
- Tién phuong tién di lai; tién phu cap di dudng khi di nghi phép hang nam.

- Tién luong hoic tién bdi dudng cho nhitng ngay duoc nghi phép hang
nam theo phap luat quy dinh nhung chua nghi hodc chua nghi hét sé ngay nghi
hang ndm

Péi twong ap dung: can bo, vién chirc va ngudi lao dong c6 du diéu kién
dugc nghi phép hang ndm theo phap luat lao dong quy dinh, duoc Giam dbc Ban
quan ly giao thong dong y cap gidy phep cho di nghi pheép nam dé tham v hoac
chdng, con, cha, me (ca bén chong hoic bén vo) bi 6m dau hodc bi mat.

* Ché d6 thanh toan: Tién phuong tién di lai bao gom: tién phuong tién
van tai (trir phuong tién may bay) cia to chue, ca nhan kinh doanh vén tai hanh
khach theo quy dinh ctia phép luat, bao gom tién phuong tién chiéu di va vé tir
nha dén ga tau, bén xe; vé tau, xe van chuyén dén noi nghi phép va theo chiéu
nguoc lai.

* Mtrc thanh toan:

- Theo gi ghi trén vé, hoa don mua vé; gia vé khong bao gém cac chi phi
dich vu khac (tham quan du lich, cac dich vu dic biét theo yéu cau). Trudng hop
nguoi di nghi phép str dung phuong tién la may bay khi c6 vé hop phap s€ dugc
thanh toan téi da theo gia cudc van tai hanh khach cong cong bang phuong tién
duong bo, dudng sit, dudng thuy phu hop véi tuyén dudng di nghi phép.

- Truong hop nguoi di phép nam két hop gitra di cong tac va nghi phep
tham nguoi than thi chi thanh toan tién phu cap di duong va khéng duoc thanh
todn tién tau xe di phép do da dugc thanh toan trong cong tac phi.

* Pidu kién va thoi han thanh toan:

- Tién phuong tién di nghi phép hang nim chi duoc thanh toan mdi nim
mot lan.

- Nghi phép ctia ndm nao chi dugc thanh toan trong nam do, truong hop vi
cong viée duge Giam doc Ban quan ly giao thong cho Iui thoi gian sang nam sau
thi ciing dugc thanh toan tién nghi phep nam, nhung chi dugc thanh toan trong
pham vi thoi gian chinh 1y ngan sach dén hét 31 thang 01 nam sau.
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Thu tuc thanh toan: Ngoai cac hod don, chung tir nguoi di nghi phép nam
phai c6 cac giay to sau lam can cur d€ thanh toan:

- Gidy nghi phép nim do Giam ddc Ban quén Iy cap.

- Gidy xé4c nhan cta chinh quyen dia phuong not than nhén cu tra hodc co
s& y té xac nhan c6 nguoi than bi 6m dau di diéu tri tai co so y té, diéu tri dai
han tai nha hodc bi chét.

* Ché dp chi trd tién lwong, tién béi dwong déi véi nhitng ngay dwoc
nghi phép hang nam theo phdp ludt quy dinh nhung chwa nghi hodc chuwa
Nghi hét so ngay nghi hang nam:

* Poi tuong ap dung:

- Vé nguyén tic, can b, vién chiic dang cong tac tai Ban quéan 1y giao thong
du diéu kién dugc huong ché do nghi phép hang nam thi don vi phai co trach
nhiém bd tri sap xép cong viéc, thot gian dé can b, vién chirc nghi phép theo ché
do quy dinh; truong hop do nhu cau cong viée khong thé b tri can b, vién chirc

nghi phép hodc bd tri khong du sé ngay nghi phép theo quy dinh don vi phai chi tra
tién boi dudng cho can b, vién chirc trong nhimng ngay chua nghi phép hang nam.

- Céan b,vién chirc néu da dugce don vi b tri sép xép thoi gian cho di nghi
phep theo quy dinh nhung khéng c6 nhu cau nghi phép thi khong duoc chi tra
tién boi dudng ddi véi nhitng ngay chua nghi phép hang nam.

Mirc thanh toan: murc thanh toan bang muc luong lam thém gio vao ngay
thir bay, chu nhat theo quy dinh hién hanh.

Diéu kién va thoi han thanh toan:

- Tha trudng don vi cin ¢ vao s6 ngdy chua nghi phép nim cta can b,
vién chuc dé quyét dinh ho trg tién boi dudng cho can bd, vién chuc chua nghi
phép nam hodc chua nghi da s6 ngay nghi phép nam.

- Thot gian chi tra: dugce thuc hién mdt lan trong nam.

Thu tuc thanh todn: ¢6 don xin nghi phép va phai dugc Thu truéng don vi
xac nhan do yéu cau cong viéc nén khong bo tri dugc thoi gian cho can bg, vién
chtrc nghi phép nam hodc khong bo tri du s6 ngay nghi phép nam.

b. Chi phi sirc khoe

Hang nam can bg, vién chirc va nguoi lao dong dugc kham strc khde dinh
ky 01 lan, muc chi theo hgp dong véi co s& cung cap dich vu.

Céc khoan chi phi cho cong tac phong, chéng dich bénh nguy hiém theo
cong bod cua cac co quan chuyén mon.

Chi mua bao hiém than thé.

c. Chi thém cho nguwoi lao déng thwe hign tinh gidn bién ché:
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Trude khi thyc hién, Giam déc Ban quan 1y giao thong théng nhat voi T
chuc Cong doan, mtrc chi: 01 nam cong tdc dugc hudng 'z thang luong ngach,
bac cua thang lvong dugc nhan sau cung.

d. Chi tro cdp khé khéin djt xudt:

- Chi trg cap do thién tai, hoa hoan,tai nan lao dong, ... cho can bo, Vién
cl}l'rc trong don vi: tuy mirc d(fg thiét hai va cqén cu vao tinh hinhﬂ thuc té, Giam
doc Ban quan ly giao thong thong nhat voi T6 chirc Cong doan dé xac dinh mirc
chi, t6i da khong qua 5.000.000 dong/01 truong hop/mét lan.

- Chi tham héi, 6m dau, thai san cho cén b0, Vién chtrc, nguodi lao dong
trong don vi: tl‘l}{ murc do va can ctr vao tinh hinh thuc té, khi cé phat sinh khoér}
chi nay, Giam doc Ban quan ly giao thong thong nhat voi To chirc Cong doan dé
xac dinh mirc chi, t61 da khong qua 1.000.000 dong/01 truong hop.

- Chi cho cong tac hiéu hoc: Khen thuéng cho con em cua can bo, vién
chuc trong don vi dat thanh tich trong hoc tap, V‘O"i miurc chi, dat hoc sinh gi61
200.000 dong/01 chau, dat hoc sinh kha 100.000 dong/01 chau.

- Chi mung con em céan b, vién chuc trong don vi nhan ngay Québc té
thiéu nhi, ngay tét trung thu: vé1 mtre chi 100.000 dong/01 chau.

- Chi phiing diéu cho can bo, vién chirc va ngudi lao dong nhu sau:

+ Can b9, vién chue va nguoi lao dong dang cong tac hodc da nghi huu:
1.000.000 dong/01trudng hop.

+ Cén bg, cong nhan vién trong nganh Giao thong van tai va mot s6 co
quan, ban, nganh khéc: 500.000 dong/01 truong hop.

+ Cha me rudt, cha me vo hodc chong, con : 500.000 dong/01 truong hop.
+ Anh chi em rudt, anh chi em vo hoac ché)ng: 500.000 d@)ng/Ol truong hop.

- Chi mimg dam cudi can b cong nhén vién trong don vi: mirc chi 2.000.000
dong/01 truong hop khi can b, vién chure 1ap gia dinh.

- Chi cac ngdy nghi 18, tét theo quy dinh 500.000 dong/1 ngudi/ngay.

) Chuong 111
PIEU KHOAN THI HANH

Piéu 11. T6 chirc thue hién:
Quy ché chi tiéu ndi bo nay dugc ap dung ké tir ngay Ky ban hanh.

Quy ché chi tiéu ndi bo nay dugc gui dén tung can bo, vién chuc tham gia
gop Y va to chirc thao luan rong rai dan chu, cong khai trong don vi;

Tung can b, Vvién chirc va nguoi lao dong cua cac phong chuyén mon
nghiép vu c6 trach nhiém thuc hién dung Quy ché chi tiéu ndi bd nay. Trong qua
trinh thuc hién, truong hop c6 vudng mac, phat sinh cac phong chuyén mon
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nghiép vu kip thoi bao cdo, dé xuat giri vé phong Hanh chinh - Tong hop tong
hop, bao cao Giam doc Ban quan 1y giao thong xem Xxét quyét dinh.

oAN_ 7
—"
BANQUANLY
DU ANDAUTU ’
KAYDUNG = T

Pham Minh Tén
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